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Home (G) Department
No:-G2/87/2024/Home 18-05-2024,Thiruvananthapuram
From
The Additional Chief Secretary to Government
To

1. The Registrar, District Judiciary, High Court, Ernakulam
2. The Director of Prosecution, Ernakulam
3. The State Police Chief, Kerala

4. The Director General of Prisons & Correctional Services
Thiruvananthapuram

5. The Director General of Fire & Rescue Services
Thiruvananthapuram

6. The Chief Chemical Examiner, Thiruvananthapuram
Sir,

Sub: Home Department - Submission of draft minutes of Meetings to the
Chief Secretary -Instructions - Reg

Ref: Note No.76/SpecialCell/2024/CSO dated 25.03.2024

Attention is invited to the reference cited. I am directed to inform you
that the Chief Secretary desires that while submitting draft minutes of
meetings ( including of sub-ordinate entities such as PSUs, companies,
boards, authorities, etc.) to Government for approval , it shall be done at
the most within five working days and the Department / sub-ordinate entity
may issue the approved minutes of the meetings with a signed covering
letter as a single file as per existing procedures and shall email the
approved minutes along with the signed covering Letter (as a single file) to

chiefsecy@kerala.gov.in instead of the physical copies being submitted
now.

Yours Faithfully,
Signed by
SindhuSTNDHU T S
DEPUEE: SHOCREA 8R0S
For Additional Chief Secretary to Government.
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